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(1)INTRODUCTION- [ZL8I=

Students and Parents,

Welcome (or welcome back) to Green Forest International School (GFIS)! We are very pleased to have you be a part of
our school community. This handbook is meant for students and parents who have already been accepted to GFIS with
the hopes of providing them with answers to their questions. If, after reading this handbook, you still have questions,
please do not hesitate to contact the school. Have a fantastic school year!
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(2)MISSION- fi

Our mission is to provide a safe, student-centered learning community that creates lifelong learners ready for a
successful future as responsible global citizens who make a meaningful impact on society.
GFISER2£LGARPLOZEIZ2A=TA+ZIREL. EEHSITRELTELIFERENYIRODBELFREFICEITTLK
CEDTEHEEZBEEEZEHLES,

(3)Core Values=a7/\1) 21—

Identity: We respect each child as an individual person brimming with potential, interests, and strengths.

Inclusive: We empower our students through differentiated instruction recognising individual learning styles and unique
needs.

Inquiry: We inspire students to ask relevant questions and empower them to seek answers.

Influence: We understand the effect we have on our surroundings and strive to act with compassion and empathy for one
another.

Impact: We recognize our students as future leaders and prepare them to impact their local and global communities.
FATUTAT1 FEL-HZBER, A LABEMEICBNT-— ADAELTEELFET,
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(4)Education Philosophy- & & H 3

Safety and Wellbeing: Children have the right to a physically and emotionally safe environment in which to learn and
grow.

Lifelong and Continual Learning: Learning is viewed as a perpetual journey, emphasizing the importance of ongoing
growth and understanding throughout life.

Holistic and Individualized Approach to Learning: The approach to education focuses on addressing the diverse
needs of each student and integrating various aspects of their development into the learning process.

Metacognition and Developmental Focus: Emphasis is placed on developing students' self-awareness and reflective
thinking skills to enhance their overall learning and personal growth.

Collaboration and Support in Learning: The importance of collaborative efforts between teachers, parents, and
students is highlighted as vital for providing a strong support system and fostering student development.

Quality Instruction and Educational Methodologies: The philosophy centers on delivering high-quality instruction
through best practices and adaptable teaching methods to ensure effective learning.

Comprehensive Learning Beyond Academics: Education extends beyond traditional academics, stressing the value
of real-world connections and the synthesis of information for broader learning.

Language and ldentity Development: Language learning is seen as crucial for mental, social, emotional development,
and identity formation, valuing both English and native languages for holistic language proficiency.

Skill and Knowledge Acquisition: The acquisition of skills, behaviors, and knowledge is considered fundamental to
effective learning, forming the cornerstone of educational efforts.
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(5) ATTENDANCE - H R /&

Good daily attendance at school is important for the academic and social growth of children. Regular attendance will help
ensure the continuity of learning needed for a successful education.

REFTICERTILEAEREETEEZD LT, ZLTEFROUETORRICESTAYEIETY , BHERITKSILT. F
EOMBREHEILTE. BEOLNWHBEERITHIENTEET,

Absence-Late Arrivals Notification

Therefore, if your child is going to be absent or late, please inform your child’s classroom teacher via ClassDojo as early
in the morning as possible.

R B D&
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Early Leave

When it becomes necessary to check a student out of school early, please inform your child’s classroom teacher by
ClassDojo. Please avoid habitual early leave as it is highly disruptive to the school day, and the learning program as a
whole. Leverage early leave only when absolutely necessary.

BiRIZDL\T

BEMNBERIZEL. ClassDojo CEFHDIBELMB S TSN, EREFPZETOJ S LSKICKRELXEEE]:
T, BRRIFESILTHLRERIGRZRE . BEZI T,

Absence from infectious diseases

Absences from infectious diseases will be absent as prescribed by public elementary schools. In that case, a medical
certificate is required from the doctor. Please ask the office for details.

RBREDREIZONT

RBEEDREITDNTIE AL /PNERDIRELBRRICRE N 12EE T TORIE. ERMEYZHENRELLGYET,
FHLLUFRAYTIZEE RS,

Sickness at School
Children who are exhibiting symptoms of infectious diseases (eg. fever, severe headache, excessive coughing, vomiting,
etc.) are to be kept at home to prevent the spread of viruses to classmates and faculty. It is at faculty’s discretion to send
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children home early if they exhibit these types of symptoms at school. In these situations, parents will be contacted for
pick-up and the child will be separated until the time of pick-up. As we lack school nurse staff and facilities, we rely on
parents to keep sick children at home to mitigate the spread of infectious diseases. Please see section 16 Health /
Medications for more information.

FRTHEABREICONT
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(6)DROP-OFF & PICK-UP ROUTINES & T#I<DL\T

All students begin and leave at the same time. The following routines will be followed each morning and afternoon during
the arrival and dismissal times.

EEREECKHZICETRLEY . REBFEET . ROFIBITHVFIT- FROBTRESBLOWLES,

Drop-off (Morning) Routine

1. After 8:00AM, students may enter the school building and wait quietly at reception. From 8:15AM, students can go to
their respective classrooms directly.

2. In order to help us maintain good relations with our neighbors, please do not linger in front of the school when
dropping-off your child.

BH(FHN)

1. FHIBEFLARZ (L., EFEIIREITAY ., S THMNHFETEE T, FRISH157 LI, £EFEESREIIIL,TE
Y,

2 ABOARRIESHEVDLIICEROBEERANEELT . BFHROERBRONHEERLTTSL,

Pick-up (Afternoon) Routine

1. Students will be dismissed from the classes or if they have permission can go home alone.

2. In order to help us maintain good relations with our neighbors, please do not linger in front of the school when picking
up your child.

THR(F#)

1LINBREFHDZDOREZOAN R — IV KEFEFCTHRITKRTZEN, —ATTIRTDIHFASN TS EREIF. —ATIRSS
EMHEFET,

2. ABOARRKITESLEVDEIICTROBEZRANTFER T BONHEHLTTFEL,

< Please be sure your child knows before coming to school how he/she is to go home each day and with whom. If you
need to alter your child's usual mode of transportation, you must notify the principal in writing or, in an emergency, by
personal phone call. For your child's safety and security, no child will be allowed to change his/her regular way home
without notification from a parent. This includes going home with another student.

@ BRANCDLTEDISITRETION., #EABUDRIEKLIONEEFHRICEABSHLETIN, TRFEICEELAHDIGHE
FBTREEDORI—ILICEHLELEEN, REDGEEIRKREBEFADTEBETITERZEN . BFHROREEEERE
L. REENSOTERDLVTRFEOERIZEDOONFRA, CNIFMOEFLE—HEITFET HHEELRLTT,

(7)After School R
GFIS offers an after-school care program (4:15 PM - 6:15 PM).
1-hour care: 4:15 PM - 5:15 PM, ¥350 per session
2-hour care: 5:15 PM - 6:15 PM, ¥700 per session (tax included)
Please make reservations through the booking system by 4:00 PM the day before.
When picking up your child, kindly notify us via the After School Program LINE account [@353naffl].
Students must be picked up directly by a guardian.The monthly usage fee will be communicated between the 20th and
25th of each month.Please make the payment together with the following month's tuition.
GFISIZMEREFEMNTOT S LEEELTLET , (16:15-18:15)
1BFRITEMY 16:15~17:15 350/[E]
285MEIFEMY 17:15-18:15 700 /[E] (F5i5A)
FHLRT LIZTRIB16BFETIZT FHT SN, http://bit.ly/3M0GdyI
30 Z B2 [EAfterSchoolProgram A DLINE[@353naffl ]IS THHS B LS, TRIEEFIELNERELGYET,
ERA19BFETORANE208~258ICEMOEHLET . TADREELHICHIRIAAZSBEOLET,

(8)SAFETY & SECURITY- R & &R

Everyone must enter the school through the door on the appropriate floor. No student is to leave school at any time
3



http://bit.ly/3M0Gdyl

without being signed out by the office. Pick up students will only be released to parents, guardians, and members listed
on the dismissal card (unless written permission is on file). Verification of your identification may be requested. We ask
you to fully cooperate with us in this matter for the safety of your child. Permission is needed from parents for the
students who will go home alone.

707 DEUERT MOERABAUZEN £EE REZVTADEHMSENGENGEEFXERANHEIZLETEEEA H
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T BUADBRIZEARAERESE TV EEGELIEVET . BFHRORED=-OICHLTHAEBRBEONLET . 5FHk
BE—ATRETHEEFREFICLSFANLETT,

Security Rules

All students are required to observe the following rules at all times:

v Students must not climb anywhere.

v Students may not be outside of the school during regular school hours unless directly supervised by a parent.

Our first priority at GFIS is students' safety. All staff members will exercise all reasonable precautions to ensure the
safety and well-being of your child. Additionally, as noted in the section on Behaviour & Discipline, students are expected
to act in a safe manner at all times. We ask that parents respect and follow our rules themselves, even if they might differ
from their own.
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EEFENRICUTORVNERTIILENHYES,
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(9)Lunch

All students must provide:

1 Tea bottle with shoulder straps

2 Spoon, fork, chopsticks ... three item set

3 Toothpaste Set

4  Storage bag for @@®) items

Your child's name should be clearly written (in romaji) with a permanent marker on each item. Please be sure they are
clean and returned to school the following day. Do not send glass or ceramic utensils.

BHEFLIEGGHD

1 KE (BUbLEE)

2 RI=2 T4 B3Rtk

3 wALEEYE
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A EF-ELOERBREV L LET,

Lunch Rules

The lunch period is meant to be a time of relaxation as well as a time to eat. The following rules are to be observed
during lunch:

< Students will use proper table manners as discussed with their teacher.

« Students will talk in quiet voices during lunchtime.

< All students are required to help clean the eating area (tables and floor) before being dismissed.
BEROL—I

FUFIALIERBERRNDKERMTHY. U VIRTHRRTHLHYET  LTDIL—ILESFOTEELY,
S EFIEEELROI-T—I NI FT—EFYET,

S SUFIALOBITEENFELET .

¢ BER BRIGEMEENLICLET,

(10)INTERNET / PERSONAL COMPUTER USE POLICY
A B—RyMIRaL DOER
A Privilege
The use of the internet and computers is a privilege, not a right, and is granted under special permission. Any misuse of

these resources may result in the suspension or revocation of access to the internet and devices.Please review and sign
the attached GFIS Technology Use Agreement with your child.
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Google account

A Google account will be required to use tools in class. Please create one following the teacher's instructions.
13—y EPCOFIA

A=y POV E 21— 42— DFERIEEFRIZHFA SN LD TEFTEHYVEL A FEVLRFERAZLEGEICE. 15—
FYROTFNAADERDEIEELET , GFIS Technology Use Agreement% {RE& LA EMNEELELEL TS,
TJ—INThovk

BRETY—NEERTBOT—TILVTHhIVDBEITZYET , BEIDIERIHE S THERL TS,

(11)CELL PHONES & ELECTRONIC DEVICES ## EfEs B FHF

GFIS supports the fact that many students carry cell phones with them for safety reasons. However, in order to avoid
disruptions to the educational environment, all cell phones and electronic devices must be stored in backpacks and
turned off or put on silent mode (no vibration) during the academic hours (8:30 to 16:00) which includes field trips and
other school activities. Students who fail to comply with this policy may be asked to store their devices in the office to be
retrieved at dismissal. Repeated instances of noncompliance may result in disciplinary action. If, in an emergency, you
need to get a message to your child during school hours or during an After School Program, please call the school. The
message will be delivered to the student immediately.

GFISIZ. AENREEZEA T EFEEFLAAZHALTVWET . LML BB RE~NDREZET5=0OIZ, TRTOEF
BREPEFHSFL. ZEEREELEOHREDHFTYANLHEDY(8:30~16:00)F T, BREA JIZLI-(F-RBLGELNYF—
E—RF)RETHICLF>TENZETINIELGYVER A, CORYS—IHERLIZEREIE. LR AT RATEOMBERETSHL
MROOGNFET  BYRLER T HELEITHLTIE MECEENTONET . L. BEBHULETREBMOKRREER TS S
LOFRICFELITERBENHDEHEE. KRBSFTERERZBV EEFERLERICEAONET,

(12)UNIFORM / DRESS CODE #if§- KL Xa—F

The tone and learning environment of a school are greatly improved when students maintain a standard of appearance.
Therefore, all students must be properly dressed at all times.

BiYEEZ LD LE. FROFESPEVOREDREIZL DENYET, LIz > T, EEFEISEULRETLNSIEAR
HONFET,

% Please leave your change of clothes at school if necessary.

< Please label all items with your child's name.

SEBATBEICRLTERIZEVNTE N TEELY,

SEFHROFLY. ETITREBEHRBELWLET,

Guidelines

« Students are to dress and groom in a clean, neat, and modest manner. This includes hairstyles, nails, and overall
cleanliness.

< Students should come to school in clothing that is appropriate for the weather.

< Students are not permitted to wear hats or any head covering including bandanas, visors, or sunglasses inside the
building. The exception to this is in cases of religious or health reasons.

« Regular jackets and coats are not to be worn indoors.

« Students need to wear their indoor shoes inside the school.

< No accessories are permitted except those are required for health reasons.

< Sunglasses are acceptable for any outdoor activities such as park time, field trips etc.

« Please bring a hat for outdoor activities.

HAIRSL>

P BOEOOHEEEZED, BIZEFBEFRICRL, SLALLEREZ DT TSN

@ KIEICEDOERETERLTIEEWL

» BRNTO.BF. N\ F . HUTSRENZERIITEE A L. RE L OB K EDOERZEREZET,
% BERNTIE, Sy ybPa—rEREEL TS,

& FRATIEXENEBEZEZBLTZEL,

s BELEOEBRZRET7IEH—OFERIITEEFEA,

o HHE. EEREETOY VI SADFERIFHFAISNTULET,

s BN EHD-OBFETHELLESLY,

(13)PHOTOS AND VIDEOS-EX R UE 74 i

As a world school we are trying to create internationally-minded children who have a worldly perspective on issues. To
this goal we have public class blogs, a website, a school facebook account, and a twitter account which allow us to
connect with the world. Also, we like to give opportunities to the school community to see other classes' lessons through
photos and videos. We appreciate our parent’s understanding about giving permission for students’ photos or videos to
be used on the school’s blogs, brochures, website or social media accounts.
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(14)WITHDRAWAL & MULTIPLE ENROLMENTS ;BZ

If you are going to withdraw your child from GFIS, please submit a Withdrawal Form (available from the Administrative
Secretary) one month prior to the withdrawal date. Please note that even in the case of withdrawal during any month, no
refund of tuition fees in part or whole for the month shall be granted. You will also be asked to return all school
belongings.

AEDBEEHLT HIHEE BRETHEMD1, ARIETIC BREB(A T4 A TRIT)ZEHAMTIREL TSN, BEMNR

ELTH. BYDBRIZEREL, TOADRERERELET, FLERIZBETIL2TOLODRMAKHLNFET,

(15) DISASTER PLAN/ EMERGENCY SAFETY DRILLS 3¢ 25D x> &2 il 4

Emergency Contacts

If a child becomes ill or is injured during the school day, the principal must be able to contact a parent or guardian.
Therefore, all students must have on file current up-to-date Emergency Contact information. Should any information
regarding Emergency Contacts change, please notify the school immediately. This information is vital for the safety and
security of your child.

FEHFHER

BFEESRY—ILEEPICHRAT R OBRRHGLELEINHE L RENSREEIREFEREDSISERELET . C
D=8 EELEPFRFORDEREEZERTIVEAHYFE T, RREREICETIERIEO-BELELICEHMLE
P&V, BFESEDREREITHIDIERLGIETY,

Emergency School Closure

On occasion, GFIS may close due to a typhoon, earthquake, excessive snowfall, public transportation closure, or other
unforeseen circumstances. In these cases, you will be notified by ClassDojo, email or phone call.

EREF B

AR HE. KE. AfOREFBEOEROFHTELVKRICE>TEREBARRICELIZENHYET . ZDHE. FRMHDE
>t Li=ClassDojo, 1—A—)L, FIz[FEETANTERKVLET,

Weather Sources
On occasion, there may be weather or transportation issues that do not affect the location of the school but affect the
location of students' homes or the routes they take to school. In these situations, please use your best judgment about
whether or not to send your child to school. If the weather changes suddenly and the students are unable to return home,
the parents are responsible to come and pick up their children from school.
Please use the following sources to help you make decisions regarding the weather:
[NHK news at 7:00 a.m. (English and Japanese, depending on the function of your TV)]
RIEQKROZBEIKRIZEY  RI—IVADTIIEEN K TLERDRCERBRICEVTEEZRIFTIGENIHYET,
ZDEIEFHFBRTENLEVDIIONTIIREZDHDREDHIMERNET . BR, RIEAREL., £ERA TR TER
WS REEOANEREH >TRI—LETORMAELIALBRELLET,

TEALDEHRESEIZHIBIL TZEL,
(NHKDFRI7BD = 21— R (BIEFEICT HEHB TR ENTERENHYET)]

GFISTIIthE - KEHRARKFIZTDODLWTUTOBYRIEW=LET DT, CEBBECH AEHSFELLELET,

o MMAT CIEEGTH ILLLOKRMENKREL=S:

DHIE - K ERKAERF (L. GFISIZTAEKEL (RS L,ifro

Qe E DREIGETIX. AR FB/NER T, 2hLICBHTIHEIE. FRADIZZFDEDH ML EBELET, 51,
[EERIGEXAVILIZTI AytE—2 1% ELET,

oGFIS~ADEHLH %
g B 0263-87-7277
EHER 090-6482-9031
oilZ

OKEBEOHREICHLIYFETH BERMICEFSADSIESELIIGFISTITVWEYT  MELEDFHENS2BHLIANICIEHEZ (S
ETVECEOIBRELLET,
QEHENETEMNHESNISE L, HEOHBISFLARSHBANERBEL T BFSADIIEELETVES,
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(16)HEALTH / MEDICATIONS f&RE/3 DR B

Regular school attendance is expected, however, if the student is ill, he/she should stay at home and rest. We require
vigilance from parents in this regard to protect the school community from infection. Please do not send your child to
school if they exhibit any of the following:

e A fever is present. (37.5°C or more)

e Vomiting, nausea or diarrhea are present.

e Muscle aches or headaches

e Fatigue

e Severe congestion or chills

e Evidence of a persistent cough or strep throat.

A child should be fever-free for at least 24 hours without relying on medication that lowers fever before returning to
school.

BEBYDERNIRODONTTN, £EEAFEAFTEDIZAIE. BETAREBL TSN, FRAZ 2 ZTAERENDFE=0.
REZOEHICILEEEESELLET . BFHNUTOEROVTAMNICEKLUT IIEE L. BRIBEHEVTHESLY,

o XEMHD, (37.5°CLLLE)

o BNt MEL. THRIMNDD,

o TR ET-IXEESR

o JEFH K

e VEWEDFYFITEE

o MRS, FILEHBKFEEHEBERDKIELNH S,

FELNERICEDANC, BETIFREICEST(TOHKED 24 BRI LGVRETHIDELHYET,

Health Concerns
Please make sure your child's class teacher knows about any special health problems your child may have such as
allergies, seizures, conditions requiring medication, frequent need for restroom facilities, etc.
i 4E /8. U
BFRIZTLUILF—, R ZORA. ML OBELGHERANVELS S (FEECHMOETTSEL,
Health Check
Please be sure to take a medical checkup at your host school.

BEZMRICDOLNT



HEHEROBRRZMZERZ (T THEEISENLET,

Medication

Students are advised not to bring any non-prescribed medication to school. All medication needs to be prescribed by a
doctor.

b gL

TROEZFOTWKBIEDHEVEIITHEREOILTVEY  ERINSRAENF-EDAZFF O TLAHLIBREILET,

Nut Allergy

GFIS is a nut-free campus to ensure students with nut allergies are kept safe. We require that no nuts be consumed on campus.
Please make sure to pack nut-free snacks and lunches for your child, including special occasions such as birthdays and
Halloween.

FIVTLILE—3E

GFIS [FFvYTLLX—DHIERDRLEHERT BT, T YY) —DF v /RRELTWET  RI—IUITF Y VD EHLAHERIE
LTWEY, EBR®N\OD—UREDRAEBDLREITH, RT—IVITEFLITEEZEAYICE TV VENEFNEVERITETEL,

(17)PERSONAL ITEMS F#I=21\T

Students are not permitted to bring personal belongings (including sports equipment, toys, games, etc.) to school unless
specifically asked or allowed to do so by their teacher. Unapproved items will be removed from the student. These items
will be returned to the student at the end of the day to be taken home. The school assumes no responsibility for personal
items lost, stolen, or damaged. Under no circumstances should students bring large amounts of money or any other
items of value to school. Parents are responsible for monitoring what your children bring to school.
RICHREDLDIERMNGEVRY  AR—Y RGOS —L, B350 EDMYMERLAL CEETEERE A, HOTERIGSEA
TARATEEMNL, TREFICEERELLET . ZRIL. FAHDHR K. BE. BRI OLWT—YOERZEVFEA BEULDS
O BEGLOEERICFOTIRVLIIC, REEDOEROCEBRLCHHZEBOHELES,

Lost and Found

e The Lost and Found is located in the office. Students who have found any lost items are requested to place them in the
Lost and Found.

e We urge all parents to mark clothing and possessions with your child's name to expedite locating lost articles. Writing
in permanent ink or sewing in a nametag are the best methods. If an article such as this is found, it will be promptly
returned to the owner.

e We will try to inform our parents about lost items, but the school will dispose of those items that are not picked up
within one month after being lost. The school is not responsible for any lost items.

EELY

o ELMIIA T RTHEI>THEYFET . ARSI KRATELYER DITBEEF T RIZEIT TS,

AN ENTHILEDTEEFLEICERLLET . Z0EOICHLEFHROBEMICIELTRAZERALTIZEW, A1
JTCECFERLIER—LATERMTTEIEERTITHLET,

OELLMIT DOV THERFREZICHBHMOE WV LETH, BELUHFBLTHS—M AR HFEEAROMLLENEEEFRTL
AUWLET,

(18)DONATIONS F++

We are always looking for new items to add to our school. All donations are welcome! However, please consult with the
office staff before bringing in the actual items.
LRTIREZOAILOEFMEMEZTFFTEYET . FHELTWETEHE L FRZJMAETITERZEL,

(19)FEES & PAYMENTS & &3

Fees Policy

All fees should be remitted in Japanese Yen. Parents will be notified in writing of any changes to the school fees for the
academic year by the end of January.

FEHE

HEE FREZIISTEERESNFET, FEETRTARATEILLKEZEV,, ZEOERICDOLNTIK. 1AKRETIC
EWmTREFICEMSINET,

Fees for 2025
Tuition: 83,000 yen per month
Lunch: 9,000 yen per month (subject to change)
Field trip fee: 2,000 yen per month
Facility fee: 100,000 yen per year (please pay at the same time as paying tuition fees in April)
Admission fee: 50,000 yen



*Textbook fee is collected separately (approximately 15,000 yen per year)
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:Late Payment 1AL \DEIE

In case of school fee transaction failure, we would like to ask you to transfer the fees to our school bank account. We
cannot accept cash payments at the office. IZERGEEIRYAA N TELGI2IHE. RETOEZILWVIEERITTEEEA
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*Refund of Fees &%

Please note that enrolment, tuition, material, and maintenance fees are not refundable even in the case of complete
absence. REBHICEAHLTRETEEHAD TIEREZILY,

-Payment Method &3 LU VA%

Payment Method will be presented when your child enrolls at our school individually due to the entrance term.
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Excessive Absence or Long Vacation i@ E D R & - K

In case of excessive absence or long vacation, parents are required to pay for the full tuition fee if they want their child’s
seat kept. Otherwise a new student may enroll into the vacant seat. If the student returns after one year then an
additional enrolment fee will be required.
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